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What's on the CD
and How to Use it!

The CD-ROM, for Windows and Macintosh, is designed to make this book more
practical and easier to use.

Part 11, Roles and Responsibilities, is on the CD-ROM in its entirety in Adobe Ac-
robat® (pdf) format. You have permission to print out the lists of job responsibilities,
which are organized around specified domains, standards, and performance indicators.

The tools and forms in Part 111, Tools You Can Use, are available as interactive files,
enabling you to fill them out, customize them, and save and print them using Microsoft
Word.

To use the interactive forms in Part 111, follow these instructions:

Complete the form by typing in the blanks provided and/or by clicking on the
checkboxes. Use the Tab key to move from field to field. When you are finished, save
the file with a unique name by using the Save As function.

Worksheets and forms are “protected”; that is, the instructions on the form and its
structure are locked and cannot be changed unless you choose to do so. If you want to
make modifications to the language on the form (such as inserting the name of your
school or district or otherwise customizing the language on the form) follow these
directions:

1. Choose Unprotect Document from the Tools menu.

2. Type in the password, “Modify” (it must be typed exactly as shown here; it is case
sensitive), and click the OK button. The form will unlock and become a regular
Word document.

3. Save the file to your hard drive with a new name using the Save As function.
While a document is unprotected, form functionality is unavailable. To re-enable

form functions, choose Protect Document from the Tools menu. Note that re-enabling

a form will remove any data that you previously inserted into the form fields.
Permission is granted to reproduce all the lists, tools, and forms on the CD-ROM.

However, this material may not be sold or repackaged without written permission from

Eye On Education.

If you have any difficulty with the CD-ROM, please consult with your technology
coordinator or network administrator. Eye On Education does not provide technical
support.

CD materials can be found at https://www.routledge.com/9781138470699
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Supplementary Resources Disclaimer

Additional resources were previously made available for this title on CD. However, as CD has become a less
accessible format, all resources have been moved to a more convenient online download option.

You can find these resources available here: https://www.routledge.com/9781138470699

Please note: Where this title mentions the associated disc, please use the downloadable resources instead.
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